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CHECKLIST FOR THE IMPLEMENTATION OF SUPPLY CHAIN MANAGEMENT AND MONTHLY
REPORTING OF SUPPLY CHAIN MANAGEMENT INFORMATION

This practice note is applicable to all national and provincial departments, constitutional institutions
and public entities as defined in schedule 3A and 3C of the Public Finance Management Act (PFMA). All
accounting officers of national departments and heads of provincial treasuries are required to
disseminate the contents of this practice note to all Chief Financial Officers of departments,
constitutional institutions and public entities that fall under their jurisdiction.

1 The Public Finance Management Act, 1999 (Act No. 1 of 1999 as amended by Act No. 29 of 1999) and
: the Regulatory Framework for Supply Chain Management that was promulgated on 5 December 2003
as Treasury Regulations in terms of section 76(4)(c) of the PFMA empowers the National Treasury, in
consultation with provincial treasuries, to oversee and monitor the implementation of the supply chain
management function and the achievement of government's broader policy objectives within all
institutions to which the Regulatory Framework apply.

2 Paragraph 11 of the Regulatory Framework for Supply Chain Management prescribes the following
regarding an institution’s responsibility in respect of reporting of supply chain management information:

‘(1) The accounting officer or accounting authority of an institution to which these regulations apply

must submit to the relevant treasury such supply chain management information as that
treasury may require.

(2) A provincial treasury must submit to the National Treasury such supply chain management
information as the National Treasury may require.




4.1

5.1

5.2

(3) Information referred to in subregulation (1) or (2) must be submitted to a relevant treasury in
such format and at such intervals as that treasury may require.”

Based on these prescripts, the National Treasury compiled and issued, a Checkiist for the
implementation of Supply Chain Management and a Reporting Questionnaire for Supply Chain
Management Information to all institutions on 25 March 2004 and 27 May 2004 respectively.

Checklist for the implementation of Supply Chain Management

The purpose for the issuance of the Checklist for the implementation of Supply Chain Management,
which was due to be submitted to the National Treasury by 1 June 2004, was to guide accounting
officers / authorities in the implementation of supply chain management within their institutions and also
to monitor their status regarding the implementation process with a view to providing assistance and
guidance where necessary.

Reporting Questionnaire for Supply Chain Management Information

The National Treasury's aim for the issuance of the Reporting Questionnaire for Supply Chain
Management Information was to, among others, provide the Minister of Finance with consolidated
reports to enable him to regularly report to Cabinet and Parliament on the progress made in the public
sector procurement reform process with the focus being on Black Economic Empowerment.

Institutions were required to submit reports in respect of each contract concluded for the months of April
2004 to June 2004 by 15 July 2004, thereafter, reports were to be submitted within 15 days of the end
of each month for that month.

The National Treasury is, however, concemed with the unsatisfactory response received from
institutions on both the Checklist for the implementation of Supply Chain Management and Reporting
Questionnaire for Supply Chain Management Information. Reports have not been received from
majority of the institutions.

This undesirable situation makes it impossible for the National Treasury to furnish Cabinet and
Parliament with a reliable report on the status on supply chain management implementation and the
progress made towards black economic empowerment in the area of government procurement.

Failure of the majority of institutions to submit the required information necessitates the issuance of this
practice note as an instruction to provincial treasuries, departments, constitutional institutions and
public entities to submit the information timeously.

The Office of the Auditor-General has undertaken to report on compliance with the requirements of this
practice note.

To this end, the attached supply chain management implementation checklist and information reporting
questionnaires are again issued to institutions.




7.1 Institutions that have already submitted the information required in terms of the Checkiist for the
implementation of Supply Chain Management may submit another return if their implementation status
has changed since 1 June 2004. Institutions that have not submitted the required information to date
must complete and submit the checklist to the National Treasury by 15 September 2004.

7.2 Institutions that have already submitted information required in terms of the Reporting Questionnaire for
Supply Chain Management Information for contracts awarded for the months of April 2004 to June 2004
must submit reports for the months of July 2004 and August 2004 by 15 September 2004. Institutions
that have not submitted any reports are required to submit reports on all contracts awarded for the
months of April 2004 to August 2004 by 15 September 2004, thereafter, reports must be submitted
within 15 days of the end of each month for that month.

The information required must be submitted for all contracts awarded above the threshold value for
verbal or price quotations. It is also recommended that the reporting questionnaire should be
completed as and when each contract is concluded in order to ease the workload that may result if the
questionnaire is completed only at the end of the relevant month.

8 The National Treasury envisages submitting the reports to Cabinet and Parliament by the end of
September 2004. Non-compliance to the requirements of this practice note will also be captured in the
reports.

9 The completed questionnaires must be submitted to the National Treasury for the attention of Mr Jan

Breytenbach, Chief Director: Norms and Standards to Private Bag X 115, Pretoria, 0001 or by facsimile
on (012) 326 5445 or by e-mail on jan.breytenbach@treasury.gov.za.

10 Any enquiries in this regard may be directed to Jeyrel Soobramanian or Dan Naidoo on telephone (012)
315 5336 or (012) 315 5348 respectively. '

11 Your co-operation in this regard is appreciated.

Iz 72.
J/A N BREYTENBACH
H

IEF DIRECTOR: NORMS AND STANDARDS
DATE: 2004 og/z 3
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REPORTING OF SUPPLY CHAIN MANAGEMENT INFORMATION

MONTHLY REPORTING QUESTIONNAIRE
(To be completed for each contract awarded)

NB: Reports in respect of each contract awarded for the months of April 2004,
to August 2004 must be submitted by 15 September 2004, thereafter,
reports must be submitted within 15 days of the end of each month for that
month.

Percentage equity ownership by black persons (no
franchise prior to elections) based on information
furnished on Standard Bidding Document (SBD)
6.1

Percentage equity ownership by black women

based on information furnished on SBD 6.1 :

Percentage equity ownership by white women

based on information furnished on SBD 6.1

Outsourced / subcontracted business to small
businesses as a percentage of annual turnover
based on information furnished on SBD 6.3, if
applicable

% local content of final product in relation to the bid

price based on the information furnished on SBD
6.4, if applicable

Total contract price [A

Total price of lowest acceptable bid (price of bid
scoring the highest points for price) [B

Premium paid to promote specified goals
C=(A-B

Percentage premium paid C/B X 100)

INFORMATION FURNISHED BY: DATE:

SIGNATURE: DESIGNATION:




